
 
 

 

 
 
 
 
 
 
 

JOB DESCRIPTION AND PERSON SPECIFICATION  
 

 

Job Title:   Reflective Behaviour Centre Manager (RBC Manager) 

Grade:   SO1/2 (£26,999 - £31,371 FTE)  

Working Hours: Full Time, Term Time only + 5 days, 37 hours per week 

Responsible to:        Assistant Principal, Behaviour and Inclusion 

 
   

Purpose of the post:  

To manage the implementation of the academy’s restorative practice philosophy within the Reflective 
Behaviour Centre. To support pupils’ reintegration to mainstream school via programmes in the 
Reflective Behaviour Centre. 
 
Specific Responsibilities 
 

 Liaison with Year and Key Stage Leaders re admission, progress and outcomes for pupils attending 
RBC. 

 Work with individuals and groups of pupils to modify their behaviour via the restorative practice 
model. 

 To counsel/mentor pupils on a one-to-one basis. 

 To help develop positive approaches towards disaffected pupils. 

 To develop tasks appropriate to individual pupils. 

 To run small group sessions (such as circle time, anger management time) to help to modify pupils’ 
behaviour. 

 Liaison with teaching staff regarding work for pupils while in RBC. 

 Teaching/facilitating work of pupils while in RBC. 

 Managing restorative meetings between pupils as well as between pupils and staff. 

 To prepare reports on impact of RBC work as required by senior staff. 

 To develop knowledge and appreciation of the range of programmes, activities, courses, 
opportunities, organisations and individuals that could be drawn upon to provide extra support for 
identified pupils. 

 To work closely with academy staff and external agencies, seeking to meet the needs of individual 
students and change those behaviours and attitudes that inhibit their progress at academy and 
create barriers in their learning. 

 To provide regular feedback to the SEND Leader, pupils, parents, teachers and other professionals, 
as appropriate, regarding progress made by individuals and advise/recommend further support 
required to ensure that agreed goals are achieved. 

 
Management (implementation) including Performance Management 
 

 Be accountable for own performance management, setting challenging objectives/targets in line 
with the academy priorities. 

 Maintain up-to-date role specific knowledge. 
 



 
 
Monitoring 
 

 To monitor progress of pupils following placements in the RBC and in line with the Academy 
Improvement Plan. 

 Actively monitor systems to achieve efficiency and value for money. 
 
Evaluation 
 

 Evaluate impact of resources and systems. 
 
Other 
 

 Responsible for a student coaching group. 

 Co-op Academy Priesthorpe expects all employees to uphold the duty to safeguard and promote 
the welfare of learners. 

 
 

Strategic Direction and Development of Co-op Academy Priesthorpe  
 
The post holder will be expected to support and promote the development and progress of the 
academy, its students and staff. All staff are expected to: 

 

 Facilitate open and clear lines of communication with all stakeholders. 

 Contribute to the academy’s development and implementation of policies. 

 Support all staff in achieving the academy’s priorities and targets. 

 Ensure parents are well informed about the academy and their child’s progress. 
 
Working with Staff 
 
The post holder will promote positive and professional working relationships between all staff within the 
Department and academy. They will also be expected to: 
 

 Support the implementation of the academy’s Performance Management policy. 

 Follow the academy’s quality assurance processes. 

 Liaise with appropriate colleagues to ensure that individual needs of students are identified and 
met. 

 Promote an inclusive environment and support the development of strategies to improve 
attendance. 

 

Integrity 
We expect our students, staff and parents to act with integrity at all times. Day to day this 
means courteous and positive communications with each other, always being honest with 
themselves and others, and representing themselves and the academy at all times in a 
positive way. 

 
Our Policies 
The post holder will fully support and champion, Safeguarding, Child Protection, Equality and 
Diversity and the Prevent agenda at all times, as appropriate 
 
 

Effective Deployment of Staff and Resources  
 
The post holder will make a significant contribution to the effective deployment and development of 
resources. They will also be expected to: 

 



 Take advice on establishing priorities for expenditure and the cost effective use of resources. 

 Work within the academy’s Quality Assurance framework. 
 

NOTES 
 

This job description allocates duties and responsibilities but does not direct the amount of time to be 
spent carrying each of them out. 
 

The job description is not necessarily a comprehensive definition of the post.  It will be reviewed at least 
once each year and it may be subject to modification or amendment at any time, after consultation with 
the post holder. 
 

 
Signed: ___________________________________ Date : ____________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
PERSON SPECIFICATION 

 Essential Desirable 

Education and Qualifications   

 To be educated to a high standard   

 Evidence of further study and CPD   

   

Experience     

   

 Experience of leading projects/initiatives in a whole school setting 
that relate to role 

  

 Successful experience of managing areas and projects   

 Experience of working collaboratively with stakeholders at all 
levels 

  

 Experience relevant to the role   

   

   

Knowledge and Skills   

 Knowledge of the content, structure and processes of role   

 To be able to represent the school on or off site and have an 
understanding of the importance of the school within the 
community 

  

 To be able to use initiative, and have well developed incisive 
analytical and problem solving skills 

  

 To be able to monitor and evaluate procedures effectively   

 Communicate effectively with students, parents and other 
colleagues at all levels orally and in writing 

  

 Work under pressure   

 Organise and develop effective systems   

 Relate to young people   

 Take initiative and work independently   

 Work to high levels of accuracy   

 Prioritise and plan to ensure completion of tasks   

   

Other   

 Be innovative and creative in developing solutions   

 A record of reliability and integrity   

 Excellent attendance record   

 Humour, optimism and ambition   

 Willingness to participate in further training and CPD   

 Self-motivated   

 Be hard working and emotionally resilient, able to work under 
pressure, able to prioritise and be flexible working to deadlines 

  

 To be able to understand and be committed to equal 
opportunities for all members of the school community 

  

 
 
The Co-operative Academies Trust, as an aware employer, is committed to safeguarding and protecting the 
welfare of children and vulnerable adults as its number one priority.  This commitment to robust recruitment, 
selection and induction procedures extends to organisations and services linked to the Trust on its behalf. 
 
This post is subject to and enhanced DBS disclosure. The post-holder must be committed to 
safeguarding the welfare of children. 


